(Simple of Claim Notice)







Date ........................................
To
Vice President

The Navakij Insurance Plc.
Notice of Insurance Claim

We regret to notify you who is as our insurer that there is a loss/damage following an accident as per particulars below:-
1. 
Insurance Policy No.


:

2. 
Insurance Interest


:

3. 
Address of Insured


:

4. 
Date, time and location of loss
:

5. 
Description of damaged property
:

6. 
Third Party Name


:

7. 
Outline of accident


:

8. 
Cause or suspected cause of loss
:

9. 
Precaution measures


:

10. Loss estimated



:

11. Other Insurance (If any)

:


We shall appreciate if you will immediately contact our staff who is in charge as per named below for more details and arrangement of necessary survey.
Name ......................................... Tel. No. ........................ Fax. No. .........................







Yours faithfully,







..............................
