DAREEYA UWICHIAN

uIvald 01591 P31Fys

¢ o1y 24U
094-252-0117 ﬂ dareeyauwichian@gmail.com
Pruksa 12/1, Khlong Sam, Khlong Luang, Pathum Thani
OBJECTIVE Looking for an Underwrite position where | can use my
attention to detail, quick learning, and one year of experience
in document management to handle insurance policy
accurately and efficiently. | also have Good communication
and interpersonal skills for collaborating with other
departments and external parties
DEGREE CONFERRED king mongkut's university of technology north bangkok
Bachelor of Science (business Statistics and Insurance)
July 2020 - April 2024
INTERNSHIP Purchasing officer
Construction Lines Co,, Ltd.
e Source and select suppliers
e Negotiate with suppliers
e Process purchase orders
e Coordinate with other departments
EXPERIENCE Admin
Nov 2023 - July 2024
e Collect Monthly Service Fee from Customers
e Manage the page and respond to customer chats
Accounting Officer
Sep 2024 - Oct 2025
e Create and manage accounting documents for revenue
and expenses (e.g., quotations, invoices, billing notes, tax
invoices, purchase orders, and payment notes)
e Manage accounts payable and receivable
e Maintain accurate financial records
e Reconcile sales and purchase documents for tax filing
SKILLS Excel (Basic)
e Math functions (e.g., SUM, AVERAGE, etc.)
e Sort & Filter
e VLOOKUP
e PivotTable
e COUNTIF
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e Sort & Filter
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e PivotTable
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